
St. Gregory Dismissal Procedure 

Override Process 



Go to the dismissal website: 
saintgreg.colomsoft.com 

If you have already registered, then 
login. If you need to register, create 

a user ID and password. You will 
need your Family ID, which was 

given to you in the School 
Information Packet and can also be 

found on your tuition statement. 



Once you have registered and you 
login, you will see this welcome screen. 



Click on Pickup Override. A drop down 
menu will appear. Choose “Create”. 



Click the down arrow under 
“Student”. Choose “ALL” if you are 

overriding all of your children... 



…Or choose the individual child you 
wish to override. 



In the “Going home with” field, begin 
typing the last name of the family.  

You will see a list of families appear. 



Select the correct family by 
clicking on the name. 



Then click “Save”. 



You will see the override 
information for the next dismissal. 

Please note the date. 



The warning screen 
reminds you that 
overrides are only 

allowed up to 2:00 PM. 
If it is after 2:00 PM it 

applies for the next day.  



Aftercare Override 
 

If all of the children in 
a family are going to 
Aftercare, you do not  

need to create an 
override. If only 

certain children in 
your family are 

attending Aftercare,  
then choose Aftercare 
for each child who is 

attending. 



The Aftercare 
Confirmation 

Screen will 
appear. 


